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Section 1- Personal contact information

O You need to provide your name, address,
telephone number, fax number, cell number
and,if youwish,ane-mailaddress

O Youmust advisewhat is the bestway to send
Information to you (i.e., mail, e-mail or fax)
andthat is how the Tribunalwill contactyou.




Section 2 Alternative contact
Information

O If it will be difficult for the Tribunalto contactyou, or if
you wishto keepyour contactinformation private, you
canprovideinformation aboutan Alternative Contact

O If so, you must provide contact information for that
person

O IMPORTANT If you complete this section, all
correspondencefrom the Tribunal will go to your
Alternative Contactandthat personwill haveto advise
youofyourl LILJ A @hgairig2ayiS) a




Section 3 Representative contact
Information

O If you retain a lawyer or paralegalto assist
you, then you must authorizethat personto
represent you and provide that LJS NRA 2 Y ¢

contactinformation.

O You must also indicate the best way to send
Information to your representative (i.e. malil,

e-mail or fax).




Section 3 Representative contact
Information: who can represent?

You have three (3) options for representationat the
Tribunal

O selfrepresentation

O representationby a lawyeror paralegalicensedby the
LawSocietyof UpperCanadgLSUG)or

O representationby an unlicensedpersonif that person
falls within a categorythe LSUMas exemptedfrom its
licensingrequirements(seewww.lsucon.ca).



http://www.lsuc.on.ca/

Section 3 Representative contact
Information: exemptions

The current exemptions include:

O anunpaidfriend or family member,

O an employee or volunteer from a trade union;
and

O students,volunteersand employeesof LegalAid
Ontarioclinics

O A person who is not licensed, whose license is
suspendedr whoisnotin a exemptedcategory,wnl
not be permitted to act as a representativein a
Tribunalproceeding




Section 4 Respondent contact
Information

O You must provide contact information for all
your Respondents(i.e. the person(s)and/or
organization(s) who you claim have
discriminatedagainstyou).

O If you are namingmore than one individualor
organization as a Respondent,you should
attach a separate sheet of paper with the

contact information for each Respondenton
it. Numbereachpage




Section 4 Other things to consider
when naming respondents

O Areyounamingthe Respondentgorrectly?

O It isimportantto namethe Respondentscorrectly

and provideall correctcontactinformation.

O NOTE You may be able to ask the Tribunal to
amend your application later to provide the
correctnamesor to add new Respondentsbut it
IS not somethingthat the Tribunalalwayspermits.

Ensureyou havethe correctinformation from the
start.







